Memo

Date:     December 4, 2012
To:         Melodee Lambert
From:    Courtney Joy 
RE          ePortfolio Reflection on Proposal

What connections do you see between your proposal and any of your other classes? 
My proposal was on starting a small business the way this can relate to other classes would be:
· how to manage money/ run the books (accounting)
· communications with students/parents/clients (communication)
· marketing skills
· management skills
What connections do you see between your proposal and your interest outside of your class work?
The way my interests connect to my proposal and my class work would be:
· owning my own business
· being my own boss
· be prepared for a business
· learn and grow as a business owner
How does your proposal reflect your understanding of the following fundamental principle of business writing: Purpose and audience determine content, format, style and tone.
My proposal reflects my understanding of purpose and audience by constructing the paper around who I am writing to, why I am writing to them and what that audience wants to learn and know from my paper. The purpose is to help improve the knowledge of those who are looking into starting a new business. 
My proposal also reflects my understanding of content, format, style and tone by following all of the formats and regulations to make my paper the best it can possibly be. Content needs to be strong and directed at the right audience. Format will draw in the eye of the audience, if the paper doesn’t have the right format and readability the paper will be thrown to the side. Have a strong, interesting paper. Style and tone should follow the rules on active/passive voice, the way the writer uses their words, sentences, images and so on. 





